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As we start the New Year we would just like to remind parents of the dropping off and collection policies in place at Newchurch St.Nicholas Primary.  
 
 
· Class Teachers are responsible for the orderly dismissal of pupils from their classrooms. 
· Class Teachers must be sure that pupils’ leaving arrangements are SAFE 
· Class Teachers will not allow children to leave with unknown persons 
· Children in Years 5 &  6 are only allowed to walk home alone with written permission from parents. 
· Where changes to a child’s normal pattern of home time occurs, the school expects to be informed by the parent on or before the day. 
· Where a person other than a child’s parent is collecting a child from school – school expects to be informed first. 
· Where a person not on the approved list is collecting – school needs notification as they will not release a child to an unknown adult or to another parent 
· Parents will drop off / collect children (or arrange for this to happen) punctually – if parents are late and we have not been informed then the children will be placed in After School Club and there will be a charge. Please note there is an expectation that you collect your child promptly at 3:15pm (or 4:15pm if your child participates in an extra – curricular activity) 
· Late collection is monitored regularly. 
 
 
 
 
 
 
The following are the Key Summary Points. 
· No child must be left unattended on the playground. The children are your responsibility until staff open the doors at 8.35am. If children are dropped off, without supervision, they will be placed in Breakfast Club and parents will be billed accordingly. 
· All children must be in school by 8.45 am – Doors will be closed at this time and as parents, it is your parental responsibility get your child to school on time.  
· Office staff regularly monitor attendance and the school will offer support where appropriate. However, parents who persistently drop children off late despite support from school will be referred to the County’s Pupil Attendance Support Team  	Staff will release children at 3.15pm from their respective doors to a responsible adult that is known to school.
· If a sibling of secondary school age is collecting a child it must be approved first and is at the Headteacher’s discretion. 
· Children will not be released to any adult that is unknown to school or to another parent unless school has been notified in advance.  
· We recognise that there are occasions where parents are delayed through no fault of their own e.g. traffic jams etc. However, children that are not collected on time will have to be placed into after school club and parents billed accordingly as unfortunately we do not have the bodies to look after your children outside school hours. 
· School feel it is important that all parents are aware that at 3.15pm all Teaching Assistants finish work and Teachers have a range of commitments – from meeting with parents, running extra-curricular clubs, staff training, marking books attending meetings etc.  
· You can book into the school breakfast and after school club by calling Bridges on 07855532314.
· School  requires written parental consent for their children in years 5 and 6 only to walk to and from school alone. 
· In the event of a child not being collected from school and school not being able to contact parents/ emergency contacts, after 60 mins the school will follow its child protection procedures and the police and social services will be informed. 
 
 
 
 
Thankyou for your continued support with these matters 
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